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What’s New

This table gives an overview of what is new in the User’s Guide. The most recent
changes are listed first.

Date Change

March 2008 e [nitial User’s Guide

Windows® is a registered trademark of Microsoft Inc. Macintosh and Apple are registered trademarks of Apple
Computer, Inc. Perspective™ and TestNav™ are trademarks of Pearson Education, Inc. or its affiliate(s). All rights
reserved.
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Getting Started

Welcome to Perspective™, a roadmap to student improvement through
enhanced reports that lead to specific resources and remediation.

How To Use This Guide

This guide provides step-by-step written and graphic instructions for
completing tasks within Perspective. Simply follow the steps to complete tasks
in Perspective. If you need additional help, contextual help is available
throughout the Perspective Web site.

How you use this guide depends on your own learning strategies and
preferences.

1. Determine what type of user you are

e The “Super” User - You want to become thoroughly familiar with all of
the functionality offered in Perspective, so you read the entire guide.
Note that different functions are presented in a sequence that mirrors
the order in which tasks typically are performed.

e The “Task-oriented” User - You want to know how to perform a specific
task. (For example, you need to create an assignment sheet.) You should
use the table of contents to find that task. Go to that section of the
guide for step-by-step instructions for completing the task.

e The ““Learn by Doing” User - You generally do not like to read user
guides in detail because you prefer to “learn by doing.” You should begin
with the Quick Start section, which lists the most common tasks, tells
you how to navigate to the starting point, and outlines the task
dependencies (the steps that must be completed before a task can be
performed).

Of course, most users will use some combination of these approaches to
accomplish their tasks; this guide supports any or all of the mentioned
approaches.

2. Make note of the many resources available
Perspective provides: FAQs, contextual help, a Quick Start Guide, as well as
tutorial videos. Utilize these features prior to contacting customer support,
as you may find your question addressed within these existing resources.

3. Review the Tutorial.
The tutorial video provides an overview of the functions available within
Perspective. Reviewing this video may save you valuable time and help you
locate the area or resource within Perspective that you are interested in.
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Hardware and Software

Perspective is a cross-platform system that provides equal functionality and
performance in both Windows and Macintosh environments. In addition,
Perspective is compatible with a wide range of operating systems and
browsers.

Common browsers are supported by Perspective.

To get the best performance possible while visiting Perspective, we
recommend that you use the most recent browser supported by your operating
system.

Accessing Perspective

When your state or district adopts Perspective, a custom Perspective site will
be created. Your state or district will then provide you with a direct Uniform
Resource Locator (URL) to the custom site. However, if you ever forget or lose
the information for your state or district’s site, you can always reach it by
visiting the Perspective main marketing site at
http://www.PearsonPerspective.com

To access your state or district’s Perspective site from the main Perspective
marketing site, perform the following:

1. Enter http://www.PearsonPerspective.com into your browser to go to
the main Perspective marketing site.

2. Click the Customer Login tab on the bottom right hand side of the
page.
3. Choose either Perspective for Families or Perspective for Educators.

Select your state from the drop-down menu.
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Access to your state or district’s custom Perspective site can be found at
PearsonPerspective.com

Product Demonstration

- Join us for 2 15-minute online derno of Pearson Perspective ...

;E‘ Click to download product dermonstration

Becoming Familiar with Screen Layouts

There are several navigation and data elements that you will see on every screen (see
the five numbered areas below). Using these elements will make you more efficient

and help you quickly find the test administration, organization, task and data that you
are looking for.
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A standard Perspective page.

“Breadcrumbs” that show the navigation path to the screen (The
underlined breadcrumbs are hyperlinks)

Support | About Us
Global navigation links that appear on the top of every screen

Tabs and sub-tabs that allow you to navigate quickly to specific screens.
The current screen is indicated by the bold white text
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To close the Help window, click << This will close the Help windows
on all screens. Click & to reopen the Help window on all screens

Access to the various areas of the Perspective site To access specific
resources assigned via a Learning Locator™ code or Assignment Sheet,
enter the code in the appropriate area. To view all of the learning
resources, click the Go to Learning Resources link. To learn more about
the reports, click the Go to About the Reports link.

Global navigation links that appear on the bottom of every screen
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Educator Home

1
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Perspective provides: Contextual Help, Support, a User Guide, and a Tutorial on
how to use Perspective.

Getting Help

Help

Contextual Help is available on every screen. In order to access the help, Click
the Green & Icon.

» Tgaccess e-mail support
about the Perspective site,
click the Support link at the
top ofthe screen.

* \fiew the tutorial ta learn
howe to use the Perspective
system.

» Enter a Learning Locator
in the text box to access
resources linked to student
test performance.

Contextual help is available on every screen.
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Frequently Asked Questions (FAQs)

Before you contact support, you may want to check the FAQs for an answer to
your question. Click the Support link at the top of any screen to view the FAQs.

Minnesota Perspective Home = Educator Resources

PERSPECTIVE"

Support Ahout Us

Educator Home Learning Resources About the H

0 Educator Home = Support

Support

Tutorial
Yiewr the tutorial 1o help you learn how to

& Cal up Learning Resources
e Create an Assignment Sheet
& LUse an Assignment Sheet

View Tutorial

Frequently Asked Questions
Foy Chedk our Frequently ssked Questions for quick answers o your guestio
‘?t What are the recommended browsers for Perspective?
4 Why can’t I see the learning resource after I select it?
J wWhat does it mean that a Pop-up window was blocked?
[+]How do I disable the pop-up blocking software?

FAQs are available in the support area of Perspective.

Tutorial
A convenient Tutorial is available to introduce Perspective’s features. Click the
View the Tutorial link to access it.

Bofd M e —— X

HEMU

PERSPECTIVE TUTORIAL

1. Lising the Tutarial

Z Parspective for Families

3 Leaming Locator

4 Assigmment St

&, Leaming flagourcs Library
& aboul he Reports

T Hidg and et

] [T

The Tutorial guides users through the various functions of Perspective.
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User Guide
User guides are available for both the Educator and Family sites.

Email

You can reach the Perspective team via email at
SupportPerspective@Support.Pearson.com.

12
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_earning Locator™

Learning Resources
* Explore all available learning resources

7 ) = Create Assignment Sheets based on each student's individual needs
' Go o Learning Resources

Learning Locator™ ., Assignment Sheet

Enter a Learning Locator from the Student Report:
Review resources linked to specific assessment performance results,

Gi
Enter an Assignment Sheet ID: =y
Retrieve and review an assignment sheet,

Educators may review student Leaning Locators and Assignment Sheets.

The Learning Locator™ is a code that may be printed on a student's test report. The
goal of Learning Locator is to provide teachers, parents, and students with targeted
resources that are specifically matched to the student's performance on the measured
standards. When a student's test responses are scored, a statistical analysis program
calculates that student's performance profile. The profile is matched to a Learning
Locator. Students then visit the Perspective website, enter their Learning Locator, and
receive materials personalized to their performance profile and learning needs.

The Learning Locator feature provides teachers, families, and students with resources
that are specifically aligned to their state's standards and to the student's achievement
level. The Learning Locator is designed to provide targeted practice on specific
standards in order for students to meet achievement criteria for their existing
performance level, and to move them toward the next performance level.

13
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Learning Locators are printed on student test reports.

Entering the Learning Locator
» To enter a Learning Locator:

1. Find the Learning Locator on the Student Test Report.
2. Navigate to the Educator home page in Perspective.

3. Enter the learning locator in the code entry field.

4. Click the Go button.

A list of materials matched to student performance is provided.

14
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Learning resources are organized by strand and reflect those skills assessed on the test
that the student needs further remediation or could benefit from additional
enrichment.

Learning resources are organized by strand.

It is important to note that the strands, sometimes called objectives, will differ from
state to state. Again, this guide uses the Minnesota Perspective site as an example.
The strands or objectives used in your state may differ.

Learning resources are available in a wide variety of types and formats including:
games, interactivities, worksheets, videos, etc. The resources are aligned to specific
state standards for each state.

Many types of resources are available and aligned to state standards.

Additionally, the resources may be sorted by the column headings they appear under.
Simply click the column heading in order sort the resources.

15



Perspective™ User’s Guide

Resources have been sorted by Minnesota Benchmarks.

In addition to the convenient sorting features, Perspective also offers a search
function that will search within each strand. Simply enter your topic or material type
in the search field and click Go.

The search yielded relevant resources.

16
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Assignment Sheet

Perspective allows educators to create assignment sheets for their students and
classes. The goal of the assignment sheet is to provide students with additional
remediation or enrichment opportunities. Educators create the assignment
sheet by selecting resources in the resource library and adding their
information to the sheet. The educator distributes the assignment sheet to the
student or class.

On the assignment sheet there is an assignment sheet identification (ID) code.
The student, as with the Learning locator, enters the code into the system.
Educators may also review the assignment sheets they, or their colleagues,
have created:

Entering the Assignment Sheet ID Code

» To enter an Assignment Sheet code

Find the Assignment Sheet code on the assignment sheet.
Navigate to the Educator home page in Perspective.
Enter the Assignment Sheet code in the code entry field.
Click the Go button.

PO DN PR

Learning Resources
e Explore all available learning resources

e Creste Assignment Sheets based on each student's individual needs
Go to Learning Resources

Learning Locator™ , Assignment Sheet

Enter a Learning Locator from the Student Report:

Review resources linked to specific assessment performance results,

Or i
Enter an Assignment Sheet ID: o
Retrieve and review an assignment sheet,

Both Learning Locators and Assignment Sheet codes are entered in the same code
entry box on the Educator home page.

17
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Learning Resources

Perspective allows educators to browse Learning Resources to determine
appropriate resources for their students. Many resources may be printed for
immediate use in the classroom. Resources may also be included in Assignment
Sheets discussed later in this guide.

Viewing Learning Resources

» To view Learning Resources:

1.

o0 kwnN

Navigate to the Educator home page in Perspective.
Click the Learning Resources Tab at the top of the page.
Select a subject.

Select a Grade.

Choose an Objective.

Click on the resource name to view the resource.

Resources are available in a variety of formats.

S

The Modern Street-Cleaner Machine

i S

Perspective features trusted resources from Pearson.

18
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Creating an Assignment
Sheet

Perspective provides educators with the ability to create Assignment Sheets for
differentiated instruction. Assignment Sheets may be created for a single student, a
small group of students, or for a whole class. In addition to student remediation,
Assignment Sheets may also be used for enrichment of exceptional students.

To create an assignment sheet, educators must first view learning resources as
described previously.

Creating an Assignment Sheet

» To Create an Assignment Sheet:

1. View Learning Resources in Perspective (as described previously)
2. Click on the resource name to view the resource.

3. Click the Check boxes to the left of each resource you would like to
add.

4. Click the View Assignment Sheet button.

The Assignment Sheet makes it easy to provide differentiated instruction.

5. Key a Heading and a Note to the student(s).

19
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Assignment Sheets can be made for a single student or whole class.

Printing an Assignment Sheet

» To Print an Assignment Sheet:

1. Select either the Print Teacher Version or Print Assignment Sheet to
print the student version.

The teacher version of the assignment sheet contains extra information
like benchmarks or standards that the student version does not have.

2. Distribute the Assignment Sheet to student(s).
3. Retain a copy for your records.

Saving an Assignment Sheet

» To Save an Assignment Sheet:

1. Create and Enter a PIN and your email address if you would like to
save the Assignment Sheet.

20
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Assignment Sheets can be saved up to a year in the system.

2. Click Save to save the Assignment Sheet and have the system assign an
Assignment Sheet ID.

Assignment Sheet IDs are automatically assigned by Perspective.

Once created, Perspective will email a confirmation of the assignment sheet ID.

3. Distribute the Assignment Sheet ID to students.
4. Instruct students to navigate to the Perspective for Families site to
enter their Assignment Sheet IDs.

Retrieving an Assignment Sheet

» To retrieve an Assignment Sheet:

1. Enter the PIN of the assignment sheet on the home page. Click the Go
button to view the sheet.

Learning Resources

e« Ewplore all availsble learning resources

& Create Assignment Sheets based on each student's individual needs
Go to Learning Resources

Learning Locator™ , Assignment Sheet

Enter a Learning Locator from the Student Report:
Review resources linked to specific assessment performance results,

o i—
Enter an Assignment Sheet ID: b

Retrieve and review an assignment sheet,

Assignment Sheet can be retrieved from the same area as Learning Locator.

21
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Assignment Sheets can be modified and saved as new files.

22
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About the Reports

Like the Family site, the Educator site About the Reports area contains valuable
information on the Individual Student reports, the Performance Levels, and
guides to understanding assessment and reporting.

PERSPECTIVE Supoor | boutUs

| Parent Home Learning Resources About the Reports

Ferformance

Parert Home = Ahout the Reports

About the Reports

The student report shows how your student performed on the test,

Achievement Levels
Click here for an explanation of achievernent levels based on the Individual Student Report (ISR).

Sample Individual Student report (ISR)
| | Click here to view a sample Individual Student report (ISR).

Individual Student Report Interpretive Guide
Click here to view an interpretive guide for the Individual Student Report (ISR).

Assessment FAQs
Click here to view answers to Frequently Asked Questions about assessments,

The About the Reports area contains valuable information on assessment and
reporting.

Click on any of the links to access these valuable resources. Please note some
resources will require Adobe PDF Reader to view.

PERSPECTAVE" Suppor | sboutUs

s

Abo

the Reports

Parent Home - Aloul the Reports - nt PGS

Assessment FAGS

what is a standardized test?

what are norm-referenced tests?

Wwhat are criterion-referenced tests?

wwhat is o formative assess ment?

why do schools give standardized tests?

what do standardized tests measure?

Howr do standardized tests measure knowledge, skills, and abilities?
what is & Learning Locator ™2

what is & learning resource?.

Howr_are learning resources determined?

Why does the Learning Locator give my student below grade level resources?
Howr does the Learning Locator know what resources a student nesds?

Can I use the Perspective Yweb site without 2 Learning Locabor?.

Howy does the assignment sheet work?,

wwhat is a standardized test?

Tests are standardized when they are developed, administered, and scored using established procedures and guidelines. Following these p
tested under the same conditions, that they are all given equal opportunity to demonstrate their knowledge, skills, and abilities with respect
are established and interpreted using appropriate criteria. Two types of standardized tests are: 1) norm-referenced tests, used o compare
referenced tests, used to measure student performance against a defined set of learning requirements or expectations. In developing stand
create guestions that reflect the curricula or the learning requirements. They also analyze the test o ensure that it measures student perfo

Wwhen standardized tests are given to students, there are prescribed directions for how the test is t be administered - every test in every s
one has an advantage. Approved accommodations are prescribed for students who meet predefined criteria. In scoring standardized tests,

scoring process o help ensure that every student's score is accurate. Interpreting standardized test scores is a critical process as the decisi
students' lives. Many guidelines govern how test results can be applied and what evidence (usually statistical analysis) is needed 1o support

The more you know about the type of tests being given, how they are developed, administered, scored, and nterpreted, the more insight v,
and, ultimately, in making decisions regarding a student's education.

[Return to Top]

what are norm-referenced tests?

Assessment FAQs are a popular resource.

23
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Teaching Resources

The Perspective Educator site provides a wealth of Teacher Resources to
support teachers in the classroom and professionally. In addition to answer
keys for select student materials, the Teaching Resources area also features:
unit plans, sample items, a quick start guide, and professional development
resources.

PERSPECTAVE

Educator Home Learning Resources About the Reports Teaching Resources

Overview  Unit Plan: ent
D Educator Home = Teaching Resources

Teaching Resources
Teaching Resources provide teachers with unit plans and sample items to serve as support materials for in class w

Unit Plans
Click here for a list of unit plans listed by grade, subject and title.

Sample Items
Click here for sarmple test items.

Professional Development
Click here to view professional development resources for educators,

Quick Start Guide for Educators
Click here to view the Quick Start guide for educator and families. This file contains quick help o get started with L
features.

Answer Key for Selected Resources
Click here to view the answer keys 1o selected worksheets for grades 3 and 4.

Perspective supports teachers with a wealth of resources.

Unit Plans

Unit plans consist of objectives, student learning, teaching strategies, lesson
support materials, day by day instructions and assignments. Unit plans are
listed according to grade and subject.

View a Unit Plan

» To view a Unit Plan:

1. Select the Grade and Subject from the drop down menus.

2. From the list generated click the blue, hyperlink Title of the Unit Plan
you would like to view.

3. When the Unit Plan opens, it may be Printed or Saved to your
computer.

24
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Perspective features a growing list of Unit Plans.

Sample Items

Item samplers are provided to familiarize students with the format of a test.
An item sampler contains fewer items than students will see on the actual full-
length test, and should not be used to predict how well students will do on the
tests. The Item Samplers contain:

o Released items from previous assessments in a test-like format
e Teacher information that provides:

0 Answer Keys

0 Annotated constructed response items

Sample Items are currently available via the MDE Website.

Currently Item samplers are available via the MDE website. When the item samplers
become available within Perspective they will be directly accessed in the Sample
Items area.

25
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View Item Samplers

» To view an Item Sampler:

1. Click the blue MCA_II Item Sampler page hyperlink. You will be
directed to the MDE Website.

TR s .'- coounizbility #ro
epartment =
7 Educatien 5 " 3
-, . ok ¢ i
l— L i ility Programs ~ Teacher Support  Data  Learning Si

Hore: Accountability Programs: Assessment and Testing: Assessments: MCA-IL Item Samplers
MCA-Il Item Samplers

About This Program MCA-Il tem Samplers Section Links

Assessment and Testing

Dirsctor-Dirk Matkson: Item samplers are provided to familiarize students with the format of a test. An item sampler containg fewer
iterns than students will see on the actual full-length test, and should not be used to predict how well students MCAl hem Samplers

will do on the tests . .
1500 Highway 36 West MCAIl Manuals & Directions
Roseville, MN 55113

MCA-Il General Information

mde testing@state.mn.us

Reading and Math: MCAIl ltern Samplers for 2006 and 2007 are downloadable from this page. Each has MCAIl Parent Information
approximately 30 questions divided into three segrments and is aligned to the Minnesota Academic Standards.
The retired ltem Samplers fram 2005 can be found in the Content Archive MCAI Reports for Schools & Parents
MCAI Technical Reports
R Science: Links to item samplers for science are provided below to familiarize both students and staff with the
T farmat of the computer-delivered science tests in grades 8, 8 and high school. Each grade level sample MCA.Il Test Specifications
represents a set of 2-3 science scenarios with 3-8 items depending on the grade level. A full length test for
Siudents each grade will have 3-11 scenarios. Most scenarios address multiple strands from the Minnesota Academic
Teachers Standards for Science.
Related Links
Minnesats Online Assessmants
Stay up to Date Rea i
o Grade 3 Reading MCAIl ltem Sampler 2 aun 22305

=3 mep-11 ttem samplers Updates

Grade 3 Reading MCA Ttern Sampler

Grade 4 Reading MCAIl ltem Sampler 2 1 (2 1a:06)

Grade 5 Reading MCAIl ltem Sampler 2 s 22208

Grade 5 Reading MCA Itermn Sampler . -
9 B Grade 6 Reading MCAI Item Sampler 2 aum (272106
Grade 04 Reading MCA Item Sampler

i : . -
Siacains bed g MEd I Tian arple: Grade 7 Reading MCAI ltem Sampler = zam 5508
Grads 07 Reading MCA Ttern Sampler

mare...

Grade 8 Reading MCAIl ltem Sampler s S (272506

Grade 10 Reading MCA-Il ltem Sampler =] S (HVIE0E)

The MDE Website has many Item Samplers to choose from.

2. On the page, click the blue hyperlink for the grade and subject Item
Sampler you would like to view.

3. When the Item Sampler opens, it may be Printed or Saved to your
computer.

While the item samplers are designed to familiarize students with the types of
questions that will appear on the MCA-1l assessments, they are also designed to
emulate the assessment experience. Where possible, educators should:

o Emulate the testing experience as much as possible
0 Have students clear their desks of all materials
o Direct students to the included answer sheet
o Direct students to fill in their names
o Direct students to completely erase any changed answers and only mark
one answer choice for each question
o0 Direct students when to begin and end each section

¢ Remind students that this is a practice exam.

26
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Alternately, the samplers may be sent home with students to be completed at
home. If the samplers are sent home a note to parents suggesting that the
testing experience be emulated as much as possible is desirous.

Remind parents that the samplers are only intended to determine student
needs prior to taking the actual MCA-Il assessments.

After testing, examine student responses to determine individual student
needs. Visit http://www.perspectiveforeducators.com to create assignment
sheets for individual students or for the class that focus on areas of need. Send
assignment sheets home with students with a note to parents directing them to
http://www.perspectiveforfamilies.com . Remind parents that:

e The assignment sheet was created to address individual student or classroom
needs

o The areas addressed in the assignment sheets were identified via the Item
Samplers

e The resources listed in the assignment sheet were chosen by you to address
areas of need for the student or for the class as a whole

Professional Development

Perspective provides a number of professional development resoucse such as
leadership letters and links to other professional development reesouces. The
Professional Development area of Perspective will continue to grow offering
more resouces over the following months.

Professional Development

g =

Leadership Letters

What Should We Do About Reading Instructions
by Jitn Beers College of William and Mary

Phoremic Awareness Phonics, and Spelling: The Road to Word Recognition
by Jitn Beers College of Willizm and Mary

Reading Preferences and Self-Selected Reading
by Dianne L. Monzon, Profeszor Emerita, University of Minnesota, Minneapolis

Creating 8 Sociocutural Contesd for School Literacy
by Bertha Pérez, University of Texas at San Antonio

Leadership Letters are a popular Professional development resource.
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Quick Start Guide for Educators

Previously discussed, the Quick Start Guide for Educators is availble via the
Teaching Resouces area. Click the blue hyperlink to open the guide.

The Quick Start Guide is a convenient one-page reference.

Answer Keys

Answer Keys for selected grades 3 and 4 Mathematics resouces are currently
avialable in the Teaching Resouces area. Additional Answer Keys are added as
they become avialable.

28
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Select grades 3 and 4 Answer Keys are currently available.

View an Answer Key

» To view a Answer:

4. Select the Grade/Subject and Strand from the drop down menus.

5. From the list generated click the blue, hyperlink Name(ID) of the
Answer Key you would like to view.

6. When the Answer Key opens, it may be Printed or Saved to your
computer.

29
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Additional Notes

Perspective is constantly being updated and improved and may contain more resources
and features than shown here. This guide will be updated periodically to accurately
reflect Perspective’s current offerings but may, from time to time, lag behind
development efforts.

For the most up to date information on Perspective, visit the Perspective blog
APerspective at http://www.PearsonPerspective.com .
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